CLIENT NAME                                                                   Phone Number
Address/City/State/Zip Code                                                                                email address
Date

Hiring Agent Name

Title

Company Name

Address

City/State/Zip Code

Dear__________________:

Are you seeking a driven leader and team player with a comprehensive background in the health insurance industry to support your company in achieving goals?  With numerous years of progressive and executive-level experience, I believe I can contribute to your success.  To acquaint you with my qualifications, I am submitting my resume for your review.  In advance, thank you for your time and consideration.

As demonstrated in the accompanying resume, I offer a proven track record of steering benefit plans development, underwriting and claims processing to achieve optimal productivity, efficiency, quality, and cost effectiveness, directly impacting increases in bottom-line profits.  Samples of my achievements have included:

· Handling key accounts representing thousands of personnel

· Researching and selecting PPO and catastrophic case management vendors

· Spearheading system conversions and automations to boost operational performance

· Developing and implementing targeted process improvements crucial to optimizing results

· Managing as many as 100 support team members

· Interfacing with national insurers and regulatory agencies

To complement my professional background, I have achieved F.L.M.I. designation and was an Instructor for LOMA professional development courses/FLMI credentials for numerous years.

As an employee, you will find me to be a driven team player committed to supporting you in achieving your objectives through superior performance.  I welcome the opportunity to discuss my qualifications and how they meet your needs, and look forward to interviewing with you in the near future.

Sincerely,

Client Name

